BLS 1211: INFORMATION TECHNOLOGY II

Short Description
The course covers application of computers and information technologies in information handling.

Aim
To enable learners gain skills of applying computers and information technologies in information handling.

Learning Outcomes
Students to be able to:
· Use spreadsheet for information management
· Prepare PowerPoint presentations
· Apply Desktop Publishing packages in information work
· Explain the techniques involved in computer networking, maintenance and troubleshooting

Intellectual, practical and transferable skills
· Spreadsheet and PowerPoint presentation skills will be transferred
· Knowledge on computer networks will be acquired
· Knowledge of computer maintenance and troubleshooting

Teaching and Learning Pattern
By use of lectures, practicals (hands on practices) and individual research guided by the lecturer.

Indicative Content
Spreadsheets; preparing presentations; working with graphics, computer networks and communication technologies, basics of databases, Desktop publishing, ICT in society: problems and prospects, computer maintenance and troubleshooting.

Assessment Method
Continuous assessment shall be applied to generate marks for coursework.  Tests, coursework research questions, and projects will constitute 30%mark while final examinations (70 marks).
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