BLS1111;	INFORMATION TECHNOLOGY I

Short Description
The course covers basic computer knowledge and skills.

Aim
To enable students acquire basic computer skills useful in information work.

Learning Outcomes
Students to be able to:
· Explain the various components of a computer system
· Work with windows
· Word process documents
· Identify different computer ports
· Create and e-mail account and use e-mail services
· Use e-learning software.

Intellectual, practical and transferable skills
Knowledge on computer operations and skills on word-processing documents, surfing internet, e-mail utilization and e-learning software operation

Teaching and Learning Pattern
By use of lectures, practicals (hands on practices) and individual research guided by the lecturer.

Indicative Content
Computer operations; computer hardware systems, software systems, operating systems, working with files, directories and folders; operating system commands; computer ports, storage, care and handling. Information Technology and Society, Word processing applications, Internet and e-mail: use of WWW, subscribing to list serves and discussion groups, introduction to e-learning and other university services

Assessment Method
Continuous assessment shall be applied to generate marks for coursework.  Tests, coursework research questions, group work presentations will all constitute coursework marks (30 marks) and final examinations (70 marks).For a student to be allowed to sit for final examinations in this course he/she should have obtained at least 15 out of 30 marks.  The pass mark for the course shall be 50%.
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