BLS2207;   DOCUMENTATION WORK AND SERVICES

Course Description
This course deals with the management of grey and semi-published literature. It covers collection development, citation analysis, bibliographic Control, indexing, abstracting, information resource sharing and networking

Course Aim
By the end of this course, learners should be able to select, gather, process and make accessible information contained in grey and semi-published literature.  

Learning Outcomes
By the end of the course, learners should be able to:
· Identify grey and semi-published literature
· Evaluate grey and semi-published literature
· Select grey and semi-published literature
· Index and abstract grey and semi-published literature
· Repackage and disseminate information contained in grey and semi-published literature

Intellectual, Practical and Transferable skills
· Knowledge of documentation
· Practice of documentation work
· Information repackaging
· Information dissemination
· Indexing and abstracting

Teaching and Learning Pattern
· Lectures
· Guided visits to documentation centers
· Self directed research
· Practice
· Project work
· Seminars

Indicative Content: 
Collection development, the nature of grey literature, sources of grey and semi-published literature, Citation styles, Bibliographic Control (institutional, national and international), bibliographic standards, bibliography compilation including African bibliography; Indexing what is indexing and an index? Indexing terms, basic rules, subject indexing, indexing languages, indexing systems, Abstracting; what is abstracting and abstracts?  Types of abstracts, abstract of books, newspapers, reports and Articles, Conference proceedings etc., Computers as a tool for indexing and abstracting, guidelines and  policies for access and retrieval of grey and semi-published literature, Information repackaging and dissemination (e.g. SDI and CAS), information resource sharing and networking.

Assessment Method
Test, Projects, Coursework, Group work presentations all carrying 30%
Final examination =70%
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