BRM  1101 PRINCIPLES OF RECORDS AND ARCHIVES MANAGEMENT.
Short Description
This course introduces students to the basic concepts and principles of records and archives management. Introduces students to the nature of records and how they differ from other information materials.
Aim
To enable students learn the principles of records and archives management
Learning Outcome
At the end of the course, students should be able to:
- Explain the difference between records/information/data/archives
- Explain the importance of records
[bookmark: _GoBack]-  Explain the life cycle of records
-  Explain the  distinction between records centers, archives, museums etc.
- Explain the principles of records and archives management care 
Intellectual, practical and transferable skills
Knowledge on records life cycle.
Knowledge on the principles governing records and archives management
Teaching and Learning Pattern
By use of lectures, student-led group presentations and individual research guided by the lecturer, case studies and demonstrations 

Indicative Content
Introduction to records, philosophies of records keeping - why keep and maintain records? History and development of records management, life cycle of records, management of current records and non current records, management of vital records, Types and description of archives, archival selection, acquisition policy, building design, storage of archival materials, reader services in Archives, Similarities and distinctions between records management, archives and libraries etc.
Assessment Method
Continuous assessment shall be applied to generate marks for coursework.  Tests, coursework research questions, group work presentations will all constitute coursework marks (30 marks) and final examinations (70).

For a student to be allowed to sit for final examinations in this course he or she should have obtained at least 15 out of 30 marks.  The pass mark for the course will be 50%.
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