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Course description
Accounting for funds both in the field and in the survey firm is essential for an organised profession. It is extremely easy for funds to go astray in the field. The student has to learn to handle project funds when in the field and in the office and be properly accountable.
Objectives
•
Appreciation of funds security, even small amounts
•
Realisation of the responsibility of the individual in respect of funds
•
The necessity of having a loophole free system of accounting, and the means to approach that ideal
Course Outline
1. Theoretical frame work of Accounting
• 
Introduction
Definition of accounting and its roles
Users of accounting information 
[3CH] Desirable qualities of Accounting information
•
Accounting regulatory framework (accounting rules)
Accounting principles 
[3CH] Accounting standards
2. The Accounting Equation and the balance sheet 
[2CH]
3. Double Entry system and preparation of Accounts
•
What is double entry? 
[1CH]
•
Journals – Books of original entry
General journal
Day books, purchases journal. 
[3CH] Other office journals
Field journals and transfer of funds between persons.
•
Ledgers General ledger Subsidiary ledgers Cashbook
Analysis book 
[6CH] Handling of cash; Banking & cash transfers
Petty cashbook
Payroll
•
Checking accuracy of double entry, Trial balance
[2CH]
•
Preparation of final accounts/financial Statements
Trading and profit account (income statement) 
[3CH] Balance sheet
•
Bank reconciliation 
[2CH]
•
Fixed Assets, Asset Registers, Depreciation and Disposal of Assets
[2CH]
4. Suspense Accounts and Correction of Errors 
[1CH]
5. Control Accounts 
[2CH]
Learning Outcomes
•
Reliably account for funds, particularly in the keeping of journals
•
Understand double entry book-keeping.
•
Be able to read accounts
•
Use accounts as an entrepreneurial basis
Method of teaching
Lectures
Mode of assessment
Assignments, tests and written examination
Proposed Staff
Mr B Magara
Reading/reference materials
[1] 
Mastering Book-keeping 
(free reading on internet)
