GEO 1103
Course name: 
Communication Skills
Course code: 

GEO.1103
Lecturer:



Course content:

1. Introduction to communication, basic vocabulary for usage in particular environments, collection and summarizing of data/information; 

2. the writing process; thinking critically/selectively, selecting relevant details, organizing relevant details logically, writing reports and essays in appropriate academic register. Writing and expanding information; notes, tables, figures, graphs, and technical diagrams, paraphrasing non-linear texts. 

3. Streamlining writing; avoiding ambiguities, fallacies, irrationalities, providing supporting evidence, drafting and editing various types of descriptive, narrative, argumentative, expository essays, quoting, citing, referencing foot-noting, writing bibliographies. Speaking skills; effective speaking, public address, the art of persuasion,

4. Conducting interviews, conducting meeting and writing minutes, participating in group discussions and tutorials, non-verbal communication cues, presenting papers/reports in tutorials/seminars, seeking clarification, giving and justifying opinions, agreeing and disagreeing.

